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(Text that is red and in parentheses includes instructions to assist in drawing up the agreement. All red text should be removed once the correct information has been entered. Remember to remove this text as well!!!  If you have any questions, please contact the university solicitor)
Contract education agreement
1. Parties and contacts
1.1 Parties
Umeå University, (unit/department), (corporate identity number), referred to below as the Contractor, and 
(******), (corporate identity number), referred to below as the Client, have on this day reached the following agreement;
1.2 Contacts
Contractor: (NN, e-mail, telephone)
Client manager: (NN, e-mail, telephone)
Head of Education: (NN, e-mail, telephone)
Client: (NN, e-mail, telephone)
2. Purpose of the agreement 
The agreement is intended to regulate the scope and conditions under which the Contractor is to supply the Client with education. 
3. General terms and conditions 
3.1 This agreement is subject to Umeå University's General Provisions for Contract Education, see Appendix 1.
3.2 If the contents of Umeå University's General Provisions for Contract Education contradict this agreement, including appendices, the contents of this agreement and its appendices take precedence.
(If a comprehensive offer has been drawn up which regulates the information requested blow, the text in the offer may be copied in under each respective heading, rather than rewriting it for the agreement) 
4.  The task
4.1 Education 
(Description of the course's name and scope, and whether or not grades, education certificates or course certificates are to be issued)
(If the course is intended to lead to a degree, the established course syllabus should be included. The course syllabus should be drawn up in the same way as for first-cycle higher education )
4.2 Course participants
(The number of persons attending the course and what prior knowledge the participants should have, specify minimum and maximum number of participants for the course) 
The Client selects the participants
(Information about whether the course is staff training for the Client's employees, state/municipal labour market training or state/municipal support training)
4.3 Scope
(The scope of the course, number of hours, course dates, types of instruction etc. N.B. if the scope exceeds 40 study weeks, the National Agency for Higher Education (HSV) must be notified in writing. A copy of the signed agreement should be submitted to HSV along with the notification)
5. Conducting the course
5.1 (The person responsible for carrying out the course, which department etc.)
5.2 (When/where/How the course is to be carried out. Schedule containing dates, places, reading lists)
6. Duties
(Who arranges and pays for premises, literature and other necessary equipment etc.)
The Client should, no later than 30 days before the start of the course, inform the Contractor in writing about the persons participating in the course. 
The information should contain names, personal identity numbers and addresses of all participants.
7. Special duties 
(Summons for the course and other information for participants, who is responsible for any trainee posts and how these are arranged)
8. Compensation/Payment plan
7.1 Compensation is paid to the Contractor, in total SEK (*******). This amount does not include VAT. 
7.2 The Client pays for the carrying out of the course in accordance with the following payment plan:
(Compensation should, in whole, be paid no later than seven days before the start of the course)
9. Agreement period
This agreement is in effect from the date of signing until ****-**-** 
This agreement is drawn up in two copies, of which the parties each have received one copy.
	__________________________________
Place and date



__________________________________
Client's signature
__________________________________
Name in block capitals

	__________________________________
Place and date
 
Umeå University
__________________________________
(University Director or Head of Department, depending on the scope of the course)

__________________________________
Name in block capitals



Appendices
1. Umeå University's General Provisions for Contract Education
2.  
3.
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