
 

Purchase Order 
- External purchase
Foreign countries

Delivery Address 

Supplier 

Umeå University 

Name 
Address 
Postal Code and City 
Country 

Purchase Order no. 

Buyer 
Name 

E-mail 

Product and Price 
Item no. Description Quantity Unit Price (excl. tax) Discount/Additional 

Delivery time  Delivery terms Packaging 

Other terms and conditions 

The following terms and conditions apply unless otherwise agreed 

Warranty 
The warranty period is 1 year from approved delivery as far as not otherwise specified in the order (even if shorter warranty period 
specified in the alleged delivery conditions). 
Invoice/Payment Terms 
Invoice and/or other similar fees may not be added by the supplier. Invoicing is made after approved delivery. Payment is due 
within 30 days after date of invoice.  
Delivery and Transport 
Transportation to the recipient is provided by the supplier, unless otherwise specified in the order. The supplier notifies the 
recipient of more exact time of delivery. If the supplier under the delivery terms is not responsible for transport costs, they shall be 
advanced by the vendor and invoiced in connection with product sales. The supplier is responsible for any transport insurance. 

Signatures 
Date Buyer signature  Name 

Date Supplier signature  Name 

Umeå University, VAT: SE202100287401 
Bank: Danske Bank, Box 7523, SE-103 92, Stockholm, Sweden 
Account No: 1281-01-18949, IBAN: SE09 1200 0000 0128 1011 8949, BIC/SWIFT DABASESX 

Umeå universitet 
Department 
Administrator

Invoice Address
Umeå University
Department
Our reference

Department address
Postal code and city
Sweden

Currency

Quotation number

Procurement method 
 Procurement and Framework Agreements  Reference number 

 Direct award without prior contract notice 
 Reference number



We prefer that the invoice be sent directly from the supplier as a PDF to the following e-mail 
address: invoice.pg1100@kollektor.no 

All foreign invoices and other shipments, e.g. packing slip, reminder/claim, etc., must be marked 
with the customer's delivery address:

Umeå University
Department/unit
PG1100
S-737 84 FAGERSTA
SWEDEN

Reference code is mandatory and must be entered in one of the formats below.

1. As an alphanumeric code consisting of seven (7) positions: 1234ABC.
2. As a numerical code consisting of four (4) positions: 1234.
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