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	Submit the application form to the registrar in the University Administration Building, Umeå University, 901 87 Umeå or save the document, fill it out and attach the form in an email to medel@diarie.umu.se. Specify the registration number in the subject field of the email.

	Application for conference grants 2022


	Describe the activity planned
Please note! Enclose the programme of the planned activity including a budget with your application.
Please note! Conference grants are only granted once and are not intended for annual gatherings aimed at the same target audience.

	

	 

	Planned date
	Estimated number of attendees

	     
	     

	Target audience

	 International                Nordic              National      


	Location of conference


	 On campus/NUS           in Aula Nordica        in central Umeå      at other location, please specify


	Application for a grant of (sum in SEK)
Office/department
Project
Activity
Office/department (Org no.)

	     


	

	Date
	Name of applicant

	     
	     

	


	Department/office (specify org. no.)

	     
     

	Email

	     

	Phone
	Mobile phone

	    
	     



Instructions for application for conference grants 2022
Umeå municipality, Region Västerbotten and Umeå University annually sets aside funding for conferences. 
· Funds must be used to promote Umeå University and Umeå town. Hence, only conferences held in Umeå can be granted funding.
· Funding can be granted for social events such as a dinner or reception, or cost of premises, IT services at online events or events that are part on-campus and part online.
· Funding cannot be granted for travel costs, subsistence allowances or speakers’ fees.
· Conference grants are only granted once and are not intended for annual gatherings aimed at the same target audience.
The grant amount that can be applied for is based on an estimated number of attendees. The sum that can be granted per person is stated below. Maximum amount to apply for is SEK 50,000.
· National conferences – SEK 175 per person
· Nordic conferences – SEK 200 per person
· International conferences – SEK 250 per person

Application
Apply by filling out the application form Conference grants 2022 found on under the heading Fonder/utlysning. Enclose the programme of the planned activity including a budget in your application.
Email the application to the registrar at medel@diarie.umu.se or by post of in person to the Registry in the University Administration Building, Umeå University, 901 87 Umeå. Specify the registration number FS 2.1.6-2371-21 in the application. If you are submitting your application by email, please also provide the registration number in the subject field. Applications are processed continuously throughout the year.

Reporting after the event or cancelled event
After the event, the number of participants must be reported to karina.sandstrom@umu.se at the Planning Office without delay. If the event is cancelled, this must also be reported.

On umu.se/en/covid-19 you can find out the applicable regulations.
Contact
Questions can be posed to karina.sandstrom@umu.se
On behalf of the Vice-Chancellor
Karina Sandström
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